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Dear Area Finance Officers,

As the time approaches to inform employees of their Workday security role
assignments, the Modernization Initiative has prepared a message on your
behalf to assist in the communication of this information.

It is critical that employees be contacted with their security role information
to allow them sufficient time to identify and register for Workday training. If
employees do not receive their security assignments in time to register for
and attend training, there is the risk that they will not be prepared to use
Workday at launch. If you haven’t already done so, please communicate
security role assignments to those in your area by Friday, September 4.

Attached, you will find an optional pre-drafted message that you are welcome
to use to share security role assignments with employees in your area. This
message is intended to help you communicate to those who are assigned
Finance and HR security roles. We are aware that each of you may develop
unique processes to provide security role information; therefore, please feel
free to edit or augment the message to suit your needs.

In the coming weeks, you will be provided with detailed reports listing
materials and courses by security roles, people by security roles, and all
relevant training materials by person. The reports are intended to serve as a
resource to assist with resource planning and to bring awareness of training
offerings based on each security role.

We recognize that you may need to make changes to security role
assignments as you continue to learn more about Workday during User
Acceptance Testing, attend feedback sessions with our analysts, and
complete the final round of role-to-position mapping in October. As you make
changes, please continue to update those who are impacted by changes to
security roles.

If you have questions regarding this message or security role communication,
please reach out to modern.initiative@wsu.edu.

Message draft: Attached.

Thank you,

The Modernization Team
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Hello [INSERT NAME HERE],

As you are likely aware, Washington State University is implementing Workday, a new cloud-based software for finance, payroll, human resources, and grants administration. All University employees will use Workday, and are recommended to take the training associated with their assigned security role(s). 

Since you are someone who performs administrative functions in our area, you have been assigned security roles in Workday. You will be able to use this information to find and enroll in your recommended training courses and materials.

Your Workday security roles are as follows:

[INSERT ROLES]

You can learn more about the actions you’ll be able to perform in Workday based on your security role by visiting modernization.wsu.edu/security-roles.

Starting in September, you will be able to use this information to:

· Identify which training courses and resources apply to your roles in the Workday Training Catalog

· Enroll in instructor-led, micro-learning, and on-demand courses through WSU’s learning management system, Skillsoft 

· Explore the Workday Knowledge Base to find Reference Guides and other materials to start learning about Workday functionality

If you have any questions regarding the roles that have been assigned to you, please contact NAME AND CONTACT. If you would like to learn more about Workday and the Modernization Initiative, information and resources are available at modernization.wsu.edu. 

Thank you, 

SIGNATURE






509-335-3955 | modern.initiative@wsu.edu

 
 

 
 
 

 

 

mailto:a.riedinger@wsu.edu

